Letter Monitoring System

Jalgaon Zilla Parishad,
Jalgaon




Scope of Project

It handles the process of recording all details of Letters
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that are inworded to Zilla Parishad , Jalgaon

®m It maintains all transactional activities of Letters

_._f

forwarded to each Desk of each Department by any Desk

It records each information and remark of each desk

L]

about the Letter. And that why we can monitor each and

every stage of Letter Flow

(!

It cares necessary Security Permissions form general
users to Administrator

® This Application is built on Client-Server Technology



Introduction to Process

® At the first stage all Letters are collected at centralized
place at front office and then they are sorted according to
Department and subject

® After sorting they entries are done at software with the
information which Desk of Department will refer them. Then
Letters with their print, forwarded to each Department

® After Receiving all Letters , The Department marks each
letter to related Desk with proper remark

® When particular Desk logs on , It see all the letter
forwarded to it. The Desk takes proper action regarding the
letter and forwards it to next Desk with remark

®Tt goes on until the letter reaches to its destination or until
it will declared to be closed



Hardware Requirement

For Server

For Client
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Processor- Intel Pentium IV,Dual core 3.0 or above
Mother Board- Any Compatible to above Processor
Hard disk- 80 GB Sata Or any Compatible

Rom Drive- DVD-RW

Memory- 2 GB DDR2

Monitor- Any Digital CRT/TFT

Processor- Intel Pentium III Or Celeron or above
Mother Board- Any Compatible to above Processor
Hard disk- 10 GB Seget

Rom Drive- CD-Rom

Memory- 256 MB

Monitor- Any Digital CRT

LAN Card- Realtek Or any Compatible



Software Requirement

Front-end

e Microsoft Visual Basic 6.0
e ISM-Office 3.0

Back-end
e Microsoft Office Access 2003

e Client Only Require to install setup of necessary

components built on Server



Screens of Master Forms

LicenzeTo Zilla Parizhad, Jalgaon

THE SOLE LETTER MONITERING SYSTEM

LMS

YVersion 1.0.0

Splash Screen

Copyright

x|

After Splash Screen If the
Server Path has not been
Defined, the ServerName
Screen will Appear. There you
have to Mention Server Name

and Database Path For the First
Time

Server Name [Location] [

DALetterMonitoringiLMSZP.mdb

ol
Connect




Company Master - It records Name and Head of the Local

Self Government

Save Delete Clear




Screens of Master Forms

Login Screen - You have to Select Concern Department
Name and Desk Name of yours with Password to Login to
System as Follows

Branch....  |\smee qemerr A j

Password.... |[#++%=

)
. ﬂ j/ M Login Screen



Main Screen

Lettar Monitoring System, Zilla Parishad, Jalgaon [ FFTFE WETER fERTRT-> TR0 el | STEm |

Logging Masters  Letter Transactions Search  FrontOfficeReport Reports  Exit  Windows
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Type Master - It records All Types of Letters Received

=k :: Type Master: ;IEIEI
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Branch Master - It records All Branches of Zilla Parishad
and Their Head

¥ Branches In Dffice ;Igl El

Branches / Departments In Office

Branches

sfa. A ST Afaart =
Branch Name a1e] v

v v

[ [ B Bl o |

Branch Head AT faumT

oTed TdeqvT fam
Administrator
THTA TeamT &

v
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Add ‘ have ‘Mﬂﬂﬂ'}" Qeletel Close




Desk Master - It records All Desks of all Branches , Their

User type and Password

=k :: Desk /Designation = - |I:I|E|

Desk Holders In Office

Designations....

Desk  \wre st st

Desk Holder |7 vmmari .

User Type Admumstrator j

Password |ceozp O Is HOD




BranchesNDesks - It records Which Desk is Undertaking of
Which Branch

I [P
Defining Relation Among Desk

Holders and Branches / Departments

VTR CIETRERT fERTRT « ST = 01 &, (¥ 0 ]
Desk =g T T AR l':Frr.Fr.‘I"'c‘]j ST BRTRF F2R0T - T‘EWTWT _
TR ST FERTRT = ST e T e (3 oL fe )
TR TR fERTAT - armet-1 (9 o)
Brancl - TR TR fERTRT = amere3 (9 oL )
C g o= foram j TTRTF CTRERT fERTRT - aTReT-4 (TRt (w2
TR TR fERTmT - w1 (o e )
TR TR TR fERTRT = armem-5 (e e fen )
TR TR TR fERTT = ammem-7 (e fen )
TR TR TR fERTmT = ammem-8 (T fen ) -

Update | Clear | Delete | Close |




Letter Registration- It records all Details about Letter
Received to Zilla Parishad with Its Marking Info.

i?l Letter Reqgistration ;IEIEI
Year Letter Date Letter In Date Letter Id
2007 [19/07/2007 ~| |23p0772007 ~| 2007/1907/18/12/000004
Letier Type [Eiegesn

Hecemnved From

Relerence o wofi O/amen/1/22050/07
Subject [wiEwmm qol 7evl seE *1 ERE WRm = 9.6 aEeEs |

T FACET TP TR AT R Stwa A aet

[~
Branch |omrn gemem fmm ~| DOOAdd Al
MarkTo |ezoft s (zn9.f) MEib e
Remark |- [
[~
Entry Date [ogrz/2007 -]  Entry Time |2 0520 P =
O s Converted To File 7 [ Has Back Reference 7
O !s Closed 7
Update Discard | Close | Edit Letter




Letter Registration- [ Edit Letters ] It Shows Filled Letters to Make
Changes Using Multiple Criteria

=101 x|
Year Letter Date Letter In Date Letter Id
]
2008 | |o3n1/2008  ~| [osni1/2008  ~|  2008/11/Locl/024336
Letter Type I:rgnlr;]—f j L
Letter 1D Branch |wmre gemer famm jr]wma;zmu j

j Desk j

“Search ﬁhﬂwl Qlearl Hide | Letier Type (gref s wme [

FeceivedFram Reference LetterDate  |Letter| i

2008/2404/Rtif000767 =t Irgre =i 23, - f& 17/3/08 it fdiwn s 24/04/2008 24/04/
2l 2008/0704/Rti/000003 Pl wEe Foee f3/4/08 AT, T 07/04/2008 OF7/04/!
EOEE) 200871 104/Rti/000017 8. wids 9. 3@ @ - R FRURE wew dder | 11/04/2008 15/04/
SOE)  2008/1504/Rti/000018 9. G arge Tl - yE TR Ul mrew Ude 15/04/2008 15704/
Y 2008/1504/RAO00019 FeTE] SwHrTE e - R ST T 200 15/04/2008 1 5/04/4
ERE] 2008/ 1 204/R00020 R e s - FEH TR At fErem un 1240472008 | 15/04/:
e 20081 204/Rif000021 5t FeviET FEeTET - AR e AR s 124042008 1 5/04/1
2=y 20081 204/RtiF000022 IR ST ST - @ ¥ = ged ufum 9 12/04/2008 15/04/:
BN 2008/ 1604/Rt/000031 3 TEM T FTe, - A e o EmREy Ffm 16/04/2008 17704/
EONEY 2008/ 1604/RHi/000032 fidy Tmr S (w - TET e goaren afte 16/04/2008 17/04/
EOEEY 2008/ 1804/R/000759 Tl wy, it 185 * - ¥ 2007-08 =1 wyet mider - 16/04/2008 23/04/:
:i!d 2008/0704/Rif000001 | ywrer Tam S99 9 & 25/3/08 Mg e afafas 200 070472008 o?miill
b

I 671 Update Discard Close Edit Letter




Letter Updation- It Enables the Updation in Letters ,If It Has Major
Changes in Branch, Letter Type, Year that Causes in Letter ID Chang e

Using Multiple Search Criteria

¥ Updation In Letters
Letter ID [ Leter Dare  [16/08/2010 ~|
Branch | smrey qommer form j Subject
Letter Type |eryrenfe o | Search | Clear |

Letter Mo ReceivedFrom
200806/ ot 000043 W .G, LOKHOTIA M.Cor
2008110000144 Assistant Registrar Aur
200808/ Cort 000003 fyeg 7 = =qmEee
200804/ Cort/ 000011 Mitin B. Suryawanshi A
200808/ ot 000121 ASSISTANT REGISTRA
200810/Cor 000137 ASSISTANT REGISTRA
200810/Cort000124 M. B. Suryawanshi Adv
20080200 000041 fwr amgr At REn-9-5
200807 ot D00057 T arftrdl, =efiE aten

subpct

- Motice under section 80 of civil proce
24820 writ Petition no 5715 Rohidas Tukarar
3425 =g TP A ET T A BUE e

- Wit Petition Mo. 232442007
11861408 'WRIT PETITION NO 3170 OF 2002 Ra|
12600/08 WRIT KPETITION MO 4071 OF 2007 H;
1848 Writ Petition Mo. 1877 of 2008 Sanpy
frz mftr 4197/2007 = I/ 5T
19538/08 fiz o % 1877408 oft =g ifigwms =

LettarDate

08/08/2005
14/411/2008
25/08/2005
084042005
25/09/2005
08/10/2005
03102005
0240242005
Q2407 L2008

0
wf

Letterindate
10/08/2008
14/11/2008
284082,2008
12/05/2008
26/09,2008
014112008
10/10/2008
08/06/2008
08407 2008

=10f x|

=
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Old Letter Id 2008/11/Cort/000144 New Letter Id 08/11/6/Gov/00001

2010

j Year

Letter Type [smrery =t
Branch e feram j
IarkTo

Update

Clear

Letter Date 14/11/2008

Close




Letter FollowUp- It Shows all Pending Letters on Particular Desk.

Desk Can View them by Letter Type. He can Send the Letter to Next
Desk or Outside or can Close it.

=k Letters' Follow Up

=10l x|

From To
03/07 /2007 K4 oz2f08/2007 Kd

FDI\"'J'EH’dEd Letters To You

Subect Sender =end Date |Sender Remark

Year: [2007 Letter Type :|«1+ <=4
Letter Id : [2007/2307/15/12/000008 RecdDate : [22/07 /2007 Hide

Exit

Recd From : |37 =1 Frfar | a1 (#0.0./.) Letter Date : |23/07 /2007
Subject : |FToaT TRNT / AEFENEIE T FTEE Gt o Eee e
SenderRemrk : |amewmd wmee

Forward

Print List

4IP 1Ih

send
Dutside

Close
Letter




=k Letters' Follow Up

=10l x|

Follow Up | From To
Letter Type [erer il =] show| O Dates 030772007 7] [2/08/2007 7]

Fnrwarded Letters To You

Send Date |Sender Bemark:

Year: [2007 Letter Type :[zm== ==+
Letter Id : [2007/2307/12/12/000002 RecdDate : |22/07 /2007 Hide =
Recd From : |97 =1 Frfardt afterdt (wm. 9./ Letter Date : [23/07 /2007 —
Subject : |F=s1 ThNT / AETEROTE Tt T e e few e S Forward
SenderRemrk : |am=wmf o=y — Print List
e Your Remark :
Branch |wmerg gemers e - - Send
Desk |wey srrfet arfRmm - Clear
=




Pending Letter Report- Report for all Pending Letters on Particular
Desk

foTegT URvg |, S15Tid

Thursday, August 02, 2007
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fevm It

LetterNo LetterDate EntryDate BRelerence Subject

20070807 A8M2/000011 08/M7/2007  02/08/2007 i@ 1007/9.@ 270N 411,  VioRN o5 OieFica e vRmEy
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T SRt TR R
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Letter Search- It Provides The Facility of Advance Search of all

Pending Letters Using One of or All Options Available

ok Letter Search ;lglil
Search The Letter By....
O Year Branch |wmrg gemes frwm N
e ]
[0 Subject [0 Desk j
O Letter Date |o2t08/2007 [ [J Letter Type j
[ Letter No j

Search Clear Close
Forwarded Letters [JIEI — | — | == |

00 2007/ 2/300001 T s FrTet areg A W9 BHFT amen-2 (mou ) a1 (o)
2l 2007/ 2307/18/12/000008 Hireer uiive / TErFRUIT T i | A qem Ber e Sreen! SEeR] 99 T Seen! At

2007/2307/18/12/000008 |s Selected

Print File History




Letter Search- It Provides The Facility of Printing The Letters’ List
Department wise ,that has been Filled At Centralised Letter Collection

Centre. [Using One of or All Options Available ]

Then The Letters’ List is Send To Their Concern
Departments with Bunch Of Original Letters

=Dl

List Of Letters Send To Branch By Their Entrv Date
-

Letirves For Bramch... | om0 g9 Bam -rl

From... 16/08/2009

-
—

-
—

To....|17/08/2009 [ Use Letter Date

O Letter Type -

O Branch, That Typed Lettres | j

Show Clear Close




Format of The Letters’ List that is Send To Their Concern
Departments with Bunch Of Original Letters Daily

el URue |, SToTid

16 08, 2010

Letters Forwarded To === e+ faum

LetterlD LetterDt InDate Reterence RecvdFrom Subject IMarkedTo Recvd

i
w1 o

A Hed
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2O080EComm/O00748  12/08/2008 18/08/2008 41725, 41640450 fEpTrTiT 21 HES e i L R A el | B e
13 TR R AT 2005 TR 2 e e
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2008/08/Comm/007s2  12/08/2008 16/08/2008 31097 FERTRTRT 2T T T 2T e

TR FERTeT ~1fETr 31'%:':1 TS T TR A %.{i]ﬂ
TR S 5w e e 3 = e i A T 9
ges: W4 b M



Letter History - It Provides The Facilty of Printing the Letter
Movement on Each Desk with Its Transaction.

=k Print Letter History =10 x|

Printing Letter History

_———
Select Letter No IEDDTIESD?HBHEIDDDDDB j

Print Transaction
History

Close

Print In/Out History

Print Closing History

Print ReOpen History




foTegl URYS , SI& T

This Letter Is Forwarded To =>warara weme fawm// @ sEer Thursday, August 02, 2007
r— "~~~ "~~~ "~ e e ]
| Letter No 2007/2307/18/12/000008 Letter Date 23/07/2007 Entry Date 28/07,/2007 |
| Creator Desk W orlem Subject e ufiwg / HerFwfnT i waiio I
| digtfiTe T fwma s araldiE
Greator Branch we ®raie
| oA |
| Reference wufému/dinfs/au/3773 Remark - |
- - —
Sander Branch Sendar Desk  Send Cate  Sendar Hamark Hopt Cate Hecwr Branch Hacvr Desk
TG e fRE e (e 284072007 A T arfdred 28/07/2007 =AY WM T (amer N
fammr (FM.%.f4)
AT TEITER (M Sfeer (amee) 284072007 smrwmef =y 28072007 A wEEM 90 AT FEERT M
(=ma.fd) fammT arferrft (T g A
T W (A 90 =7 dEent 28/07/2007  smeEmrRf ey 2BA07/2007 WY wEMEM R wdenl N

aferft (A u. i) 3T St




Who Send Whom - It is an Administrator Screen That Shows which
Desk Of Department Has Send Letters to Which Desk Of Department
Between Given Dates

=8 Who-Send-Whom =10 %]
. |
Branch...| gz s7m{=m - Branch.... oy gemres fam =
e
Desk.... e Eh—m'h'q - Desk.... 11@ ag—mrag—ﬁ‘[ Gqﬁaq—ﬁ"[ -
From...[31/12/2006 j TU----II]E,-'I]B;'EI]I]? j Show History | Clear | Close | Print List |

=l 26/07/2007 umrEie s MR e ST, 02/08/2007 % fmisat Pending
8 20/07/2007 @ smckTg el TR yEe g 2006-8 0 02/08/2007 @mw.AanfRr Pending
0907/ 2007 TR SHI T2 g TeT 2R FUEE. ugay 02/08/2007 @1/ %.u99 " Pending

Al 307072007 e e e Fafs 5 P amm, @ 02/08/2007 -- Pending
SVl 23/07/2007 e Ui uRer A (AR TeEieRm dee g 02/08/2007 @@ Samves Pending




fuTeg1 URYS , ST Td

Thur=dsy, August 02, 2007

WC DA : T SRS e
" Has Forwarded Files To AT e fn
LetterNo LetterDate EntryDate Relerence Subiject Status

20070607 1812000011 00/07/2007 02/08/2007 wnf @ mem1007/9..270/9FdR11, TR ooft divrRimla wrmee Rl Pending
T, TR e 2007 -2008

20072007 1812000010 P0M07/2007 020872007 o ARTTERIrEL STFe A Bl UFe A S, R (ER Pending
ety O jeR RV TR 7/4861-63/07  ioRn 200671 07 aFEr RRmm
T,
20072307 1812000017 2307007 02062007 o1 @ IR RN RRRfes/07 TR TITH T3] EierTl =R Pending
TN T TR T T
TRV G, T T el T T
A,
2007 /2607 1812000008 SeM07/0007 020672007 . R ERI-2/480/2007 TIUTEIE, (IR Fee!t ey Pending
f& 261742007 T T
20073007 1812000016 30/07/2007 02/08/2007 -- eI THGTRRE N efelarT feellg ¥/ Pending

frrm gL fe 21/5/06 121/6/06




Who Send Whom - It is an General User Screen That Shows To
which Desk Of Department He/She Has Send Letters Between Given
Dates

=¥ To-Whom I Forwarded The Letters - O] x|

Branch... TTHEFT T ﬁl‘q:lm j From... 31 'l"l Ef'.E["]E l \ Ehﬂw HiSIDW ;

o Clear Gmﬂ

Letter |d Letter Date Send Date  |Sender Rerr|Status




Various Screens for Reports as per Reguirement

F $H Type + Secktion :: ;IEIEI

Select Type For Report
e ——

Type : I"‘I'ITIT-[ 2 a] j

From  |1g/o8/2008 ~| TO |[Fogsz008 ~|

Show | Clear | Exit |

= 5 Department + Type :: - | I:Ilil

Select Department For Report
p————————

Department :  jifayisctioy Mg itna) -

Show | Clear | Exat |




Abstract Report - It is an Administrator Screen That Shows
Cumulative Letters Received and Forwarded to and by Each Desk Of
Department Between Given Dates

ok Abstract Between Two Dates - ||:|| ﬂ
Abstract Report Of All Desks Between Two Dales

Branchhame Fecvd [Frwrded |Qutside

T wTeeTo ferm A HRET | SRR
Adminiatrator Adminiatrator Erom
03/07f2007 ~
FATS e e AT FTEHH SAEE R To —
AT TR FErm T BRI | SRR (71 1 1 02/08/2007
e o (e wL Ly -- --
GEEAIGIAACH: - Show
AW HRBH SRR 1
=T (wma b -- Print
Fereft et (wm o ford Abstract
Femrtom (wmwfan)
SRR (e (TR 1 1 Close
#fETeTE (et (= oLy
st e (Fee)
sTrar-1 (wa. 1

sTrer- 10 (=ma Ay
TRem- 11 (FaLfan
-2 (v

sTren-3 (T fEn

rer-4 (YiEoren (Fma
srer-5 (wwLfEnL)

sar=emT-7F i oo R




Abstract Report -
Report of
Cumulative Letters | |

. . 03072007 To 02082007
Rece ved dan d Recvd  Frwrd Ciutside

TegT uRYE |, S

Thuarsday, fagust 02, 2007
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amer-1 (AL A 1 o] ] 0
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