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1) OFTS |ÉhÉÉ±ÉÒ ×•Ö.¯Ö. •ÖôûÝÖÖ¾Ö †ÓŸÖÝÖÔŸÖ ÃÖ¾ÖÔ ×¾Ö³ÖÖÝÖ¯ÖÏ´ÖãÜÖ
ÛúÖµÖÖÔ»ÖµÖÖÓÃÖÖšüß ×¤ü. 1†ÖòÝÖÃ™ü 2017 ¯ÖÖÃÖæ®Ö †´Ö»ÖÖŸÖ †Ö»Öê»Öß †ÖÆêü.

2) Ê´É¦ÉÉMÉÉiÉÒ±É |ÉiªÉäEò EòÉªÉÉÇºÉxÉÉºÉ ªÉÉ{ÉÖfäø |ÉºiÉÉÊ´ÉiÉ ½þÉähÉÉ-ªÉÉ ºÉ´ÉÇ VÉÖxªÉÉ ´É2) Ê´É¦ÉÉMÉÉiÉÒ±É |ÉiªÉäEò EòÉªÉÉÇºÉxÉÉºÉ ªÉÉ{ÉÖfäø |ÉºiÉÉÊ´ÉiÉ ½þÉähÉÉ-ªÉÉ ºÉ´ÉÇ VÉÖxªÉÉ ´É

xÉÊ´ÉxÉ xÉºiªÉÉÆSÉÒ xÉÉånùhÉÒ ºÉnù®ú |ÉhÉÉ±ÉÒiÉ न�द�वता येतात. †Ö•Ö¯ÖÖ¾ÖêŸÖÖê
ÃÖã´ÖÖ ȩ̂ü 4370 ®ÖÃŸµÖÖÓ“Öß ®ÖÖë¤üÞÖß ÃÖ¤ü¸ü ¯ÖÏÞÖÖ»Öß´Ö¬µÖê Ûú¸üÞµÖÖŸÖ †Ö»Öê»Öß
†ÖÆêü.

3) ºÉnù®ú |ÉhÉÉ±ÉÒSªÉÉ ½þÉiÉÉ³ýhÉÒºÉÉ`öÒ |ÉiªÉäEò EòÉªÉÉÇºÉxÉÉºÉ iªÉÉÆSÉÉ º´ÉiÉÆjÉ

±ÉÉìMÉÒxÉ +ÉªÉb÷Ò ´É {ÉÉºÉ´ÉbÇ÷ Ênù±Éä±ÉÉ +ºÉ±ªÉÉxÉä, ºÉÖ®úÊIÉiÉiÉäSªÉÉ où¹]õÒxÉä ½þÒ±ÉÉìMÉÒxÉ +ÉªÉb÷Ò ´É {ÉÉºÉ´ÉbÇ÷ Ênù±Éä±ÉÉ +ºÉ±ªÉÉxÉä, ºÉÖ®úÊIÉiÉiÉäSªÉÉ où¹]õÒxÉä ½þÒ

|ÉhÉÉ±ÉÒ Ê´É·ÉÉºÉ½þÉªÉÇ +É½äþ.

4) |ÉhÉÉ±ÉÒ¨ÉvªÉä xÉÉånùhÉÒ Eäò±Éä±ªÉÉ |ÉiªÉäEò ¡òÉ<Ç±ÉÓSÉÉ ºÉÆ{ÉÖhÉÇ |É´ÉÉºÉ ¯ÖµÖÔ¾ÖêõÖÛúßµÖ
ªÉÆjÉhÉä±ÉÉ +ÉìxÉ±ÉÉ<ÇxÉ ¤ÉPÉiÉÉ ªÉäiÉÉä. ®ÖÃŸÖß“Öß ¯ÖÏ»ÖÓ×²ÖŸÖŸÖÖ ¯ÖÖÆüŸÖÖ µÖêŸÖê.



5) ºÉnù®ú |ÉhÉÉ±ÉÒ¨ÉvªÉä ¡òÉ<Ç±ÉSªÉÉ |É´ÉÉºÉÉSÉÒ |ÉiªÉäEò ]õ{{ªÉÉiÉ xÉÉånù ½þÉäiÉ

+ºÉ±ªÉÉxÉä Ê´É¦ÉÉMÉÉiÉÒ±É Ê´ÉÊ´ÉvÉ +É´ÉEò-VÉÉ´ÉEò xÉÉånù´ÉÁÉÆSÉÒ +É´É¶ªÉEòiÉÉ

xÉÉ½þÒ. iªÉÉ¨ÉÖ³äý xÉÉånùhÉÒ Eò®úÉ´ÉªÉÉºÉ ±ÉÉMÉhÉÉ®úÉ ´Éä³ý ´É xÉÉånù´ÉÁÉSÉÉ JÉSÉÇ

ªÉÉÆSÉÒ ¤ÉSÉiÉ ½þÉä>ðxÉ {Éä{É®ú±ÉäºÉ |É¶ÉÉºÉxÉÉEòbä÷ ´ÉÉ]õSÉÉ±É ½þÉähªÉÉSÉÉ ½þÉªÉÉÆSÉÒ ¤ÉSÉiÉ ½þÉä>ðxÉ {Éä{É®ú±ÉäºÉ |É¶ÉÉºÉxÉÉEòbä÷ ´ÉÉ]õSÉÉ±É ½þÉähªÉÉSÉÉ ½þÉ

¨É½þi´ÉÉSÉÉ ]õ{{ÉÉ `ö®úiÉÉäªÉ.

6) ªÉÉ |ÉhÉÉ±ÉÒ¨ÉvªÉä ¡òÉ<Ç±ÉSÉÒ xÉä-+ÉhÉ Eò®úhÉÉ-ªÉÉ ´ÉMÉÇ-4 Eò¨ÉÇSÉÉ-ªÉÉÆSÉÒ xÉÉånù

½þÉäiÉ +ºÉ±ªÉÉxÉä {ÉÊ®úSÉ®úÉxÉä Ê´É¦ÉÉMÉÉiÉÒ±É EòÉªÉÉÇºÉxÉÉºÉ EòÉähÉiªÉÉ ¡òÉ<Ç±ºÉ ´É

EòvÉÒ Ênù±ªÉÉ ªÉÉSÉÒ ¨ÉÉÊ½þiÉÒ iÉÉiEòÉ³ý ˆ¯Ö»Ö²¬Ö ½þÉäiÉä.



8) ºÉnù®ú |ÉhÉÉ±ÉÒSªÉÉ ¨ÉÉvªÉ¨ÉÉiÉÖxÉ {ÉªÉÇ´ÉäÊIÉªÉ ªÉÆjÉhÉä±ÉÉ ¨ÉÉÊºÉEò ºÉ¦ÉäSªÉÉ +ÉføÉ´ÉÉ

¤Éè`öEòÒ¨ÉvªÉä ¡òÉ<Ç±É |É±ÉÆ¤ÉÒiÉiÉä ¤ÉÉ¤ÉiÉSÉÉ +ÉføÉ´ÉÉ PÉäiÉ±ÉÉ VÉÉiÉ +ºÉ±ªÉÉxÉä

|É¶ÉÉºÉxÉ MÉÊiÉ¨ÉÉxÉ ½þÉähªÉÉºÉ ¨ÉnùiÉ ½þÉäiÉäþ.|É¶ÉÉºÉxÉ MÉÊiÉ¨ÉÉxÉ ½þÉähªÉÉºÉ ¨ÉnùiÉ ½þÉäiÉäþ.

9) BJÉÉnùÒ xÉºiÉÒ EòÉªÉ¨É º´É¯û{ÉÒ ¤ÉÆnù ZÉÉ±ÉÒ iÉ®úÒ näùJÉÒ±É ºÉnù®ú |ÉhÉÉ±ÉÒ¨ÉvªÉä

iÉÒSÉÒ ºÉÆ{ÉÖhÉÇ ¨ÉÉÊ½þiÉÒSÉÒ xÉÉånù +ºÉ±ªÉÉ¨ÉÖ³äý iÉÒ ºÉ½þVÉÊ®úiªÉÉ Ê´É¦ÉÉMÉÉ±ÉÉ

+´É±ÉÉäEòxÉÉlÉÇ iÉÉiEòÉ³ý ={É±É¤vÉ ½þÉähªÉÉºÉ ¨ÉnùiÉ ½þÉäiÉä.

10) ºÉnù®ú |ÉhÉÉ±ÉÒ½þÒ ºÉÆ{ÉÖhÉÇ ºÉÆMÉhÉEòÒªÉ +ºÉ±ªÉÉxÉä ¡òÉ<Ç±É MÉ½þÉ³ý ½þÉähÉä,

Ê]õ{ÉhÉÒSÉÒ {ÉÉxÉä ½äþiÉÖ{ÉÖ®úºEò®ú ¤Énù±ÉÊ´ÉhÉä, Ê´ÉÊ¶É¹]õ EòÉ®úhÉÉºÉÉ`öÒ ¡òÉ<Ç±ÉÊ]õ{ÉhÉÒSÉÒ {ÉÉxÉä ½äþiÉÖ{ÉÖ®úºEò®ú ¤Énù±ÉÊ´ÉhÉä, Ê´ÉÊ¶É¹]õ EòÉ®úhÉÉºÉÉ`öÒ ¡òÉ<Ç±É

|É±ÉÆ¤ÉÒiÉ ä̀ö´ÉhÉä <. ¤ÉÉ¤ÉÓxÉÉ +É³ýÉ ¤ÉºÉhªÉÉºÉ ¨ÉnùiÉ ½þÉäiÉä.
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Click Here to go to 

download page for 

Google Toolbar & 

Google Input ToolGoogle Input Tool



You Must have to You Must have to 

download both 

the Setups for 

Unicode Marathi 

typing



Select 

Department & 

Desk Name for 

Login



Click Here to 

change your 

Profile details 

such as  

Password etc.



You can change You can change 

your Profile 

details with this 

interface such as  

Password etc.



Plz Click here 

to fill File 

DetailsDetails



Fill all the details 

of file carefully 

as shown in the 

example



This auto 

generated FILE ID 

must be 

mentioned on  

front cover of the front cover of the 

file in stamp



After successfully 

entry of a file, it 

will appear in the 

grid as shown

Click Edit to 

Modify File 

Details



You Can Do 

Changes 

Here



Select the File 

from the list 

of which you 

want to put 

up the Tipni

Fill all the 

details of Tipni

carefully as 

shown in the 

example

You will see You will see 

the saved 

Tipni details 

in this grid

NotingEntryNotingEntry Interface Interface 

for Files by Deskfor Files by Desk



Select the File 

from the list 

of which you 

want to put 

up the Tipni

Fill all the 

details of Tipni

carefully as 

shown in the 

example

NotingTransactionsNotingTransactions

Interface for Forwarding Interface for Forwarding 

Files by DeskFiles by Desk



Select  

forwarded 

Dept. & Desk to 

which you want 

to send file

If the forwarded 

desk is on leave 

or on tour  then 

select the 

reason & escape 

desk



Every Desk Can 

View the 

Submitted Files Submitted Files 

of His/Her and 

their Current 

Status until it 

Returns Back



Click Here to  see 

and print the 

Daily Send and 

Received Files of 

Desk





Select the 

Desk to Filter 

the List

You can 

Select 

Multiple Files 

to Send at 

Other Dept. 

Select the 

Forwarded 

Dept and 

Desk With 

Messenger 

Person of 

Files



Select the 

Sender Dept 

& Desk to 

Filter the List

You can 

Select 

Multiple Files 

to Send  Back 

to Internal 

Desk 

Select the 

Forwarded 

Dept and 

Desk With 

Messenger 

Person of 

Files



The Desk Has 

to Close the 

Files that Has 

been Approved been Approved 

or Rejected by 

Head and 

Forwarded 

Him/Her by 

Inward of his 

own Dept 

Because only 

after Closing after Closing 

the File he can 

Put-up new 

Tipini



Screen for 

Centralised 

Registry  Desk

The Registry Desk 

Used this Interface 

to Send / Receive 

Files To / Form 

CEO/Addl CEO/ Dy. 

CEO

Click here to 

send/ Receive 

approved files 

to various 

Registry  Desk

to various 

depts. (HOD) or 

Hon.Members

Every File Must  Go Through the Centralized Registry Desk of General Admin Dept 

For Decision Taken by Dy. Gen. CEO , CEO, Dy. CEO 



This Interface is Specially  

Designed for 

Administrative Work Such 

as Reporting, Searching 

Files, Pendency, Summary 

and any Error Correctionand any Error Correction



This Interface is Specially  

Designed for 

Administrative Work Such 

as File Creation 

Summary,Transactions

Summary, Pendancy

Summary of Files







You Can 

Search Any File 

of Any Dept. 

Here and You 

Can Change its 

Status as you 

Want. You Can Want. You Can 

also Delete the 

File all or any of 

the selected 

stage of data 

store

You can View You can View 

Here all 

Transactions 

History & 

Movement of  a 

File with its 

Status and 

Pendancy




